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ACADEMIC INTEGRITY POLICY

§ Brookes
y Education Group

VISION:

A world of self-confident lifelong learners connected and inspired to help others.

MISSION:

Students are supported in a caring environment and given opportunities to learn about themselves
and to take action in areas in which they are passionate. Our students and teachers come from
diverse backgrounds and we connect globally with our other campuses to learn about the world,
from the world. We inspire and teach students about global issues by connecting ideas and stories
locally. We strive to use our environment as a tool and a canvas for learning and action.

VALUES

Through leadership challenges and opportunities, we help students discover their passion, develop
their character, and understand their connection to others and society. We espouse creativity, build
character and develop connections to deliver exceptional educational learning experiences.

¥ GPS Brookes
» Kochi

TO INSPIRE STUDENTS TO BE LIFELONG LEARNERS, AS COMPETENT,
ADAPTABLE GLOBAL CITIZENS WHO WILL ENRICH AND IMPROVE THE
WORLD.
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ACADEMIC INTEGRITY POLICY

Rationale/Statement of purpose

The princip|e of academic integrity is the cornerstone of a school community. In all our actions ot
GPS Brookes Kochi, we encourage students toward a life governed by the values of hones’ry and
persono| inte rier. This is deve|oped from our mission and vision, where academic inJregri’ry is
central to g|o%o| connections and |h(e-|ong |eorning.

‘Academic integrity is mqking know|eo|ge, undereronding, and Jrhinking transparent. Such
transparency neecﬁ to be Jrc1uthr and suppor’red Jrh|'ou(_:3hoqu a child's education. In order to Fu”y
master the technical aspects of academic integrity, such as occuro+e|y citing and referencing,
students need to understand how know|edge is constructed and, consequenﬂy, their own role in
FurJrhering know|eo|ge construction and bui|ding undereronding. The technical skills are essential

but the unders’ronding of the concepts and values behind them comes first.

A safe and encouraging |eorning environment in which students can exp|ore ideas and make
visible the o|eve|opmen+ of their own Jrhinking will support ochemicany honest behaviours and
he||o to instil the values and princip|es that lie behind such behaviours. The attributes of the

learner profi|e are important in nurfuring such an environment.”

IB Philosophy and GPS Brookes Kochi Values

As stated in the IB learner proFi|e, all members of the IB community strive fo be "princip|ed",
acting with “inte rity and honeery, with a strong sense of fairness, justice and respect for the
o|igni+y of the ingividucﬂ, groups and communities.”? In all their studies at GPS Brookes Kochi

students must demonstrate academic integrity and avoid any form of academic misconduct.

/A\S SUCl’] GPS Brookes KOCI’]] recognises H’10+ ocodemic miscondud occurs Whel’] Jrhe process l’]OS

not followed this rationale or phi|osophy and therefore has odoered the use of the term

Mo|procﬁce in its full essence (from: Latin Malus - Bad and Pratica - Practical work) as an
action not confined to the act of deliberate misconduct in assessed work but to the wider concept
of ethical requiremerﬁs as a |iFe|ong learner.

In this view, academic integrity is part of the formative o|e\/e|opmen+ of student academic skills
rather than a punitive framework.

Student Responsibilities

GPS Brookes Kochi recognises the importance of respecting the intellectual property of others.

We trust our students and expect them to be honest and accountable.

The student is ultimatel responsib|e for ensuring that all work submitted for assessment is
authentic, with the WOI’E or ideas of others Fu”y and correcHy ocknow|eo|ged. The most Frequenf
failure to give credit to other sources of information occurs when writing research papers. It is,
therefore, ex+reme|y important that every student at GPS Brookes Kochi be familiar with the
occeered procedures in ocknow|edging JrKe work of another.

International Baccalaureate Organisation. Academic integrity in the IB Educational Context.
International Baccalaureate Organisation. August 2014. P.1

2 Diploma Programme. DP: From Principles into Practice. International Baccalaureate
Organisation. August 2015.
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ACADEMIC INTEGRITY POLICY

It is a serious offence to oiisregord academic integrity and it could result in dismissal oiong with
the loss of a student's IB Dipiomo or other grooiuo’rion requirements depenoiing on the nature of

the offence.
As an IB Dipiomq programme school we define Academic Misconduct and ’riirougn that
Moiprociice using the ogreeoi IB definition and cafegories.

The IB Orgonizoiion defines moipraciice as behaviour that results in, or may result in, the candidate
or any other candidate gaining an unfair odvonioge in one or more assessment component.

Roles and Responsibilities beyond the student

GPS Brookes Kochi: the role of the School

As stated in the opening rationale GPS Brookes Kochi as an organization views academic
integrity as a foundation of oieveioping an educational community.

As pori of this process GPS Brookes Kochi deveiops and impiemenis a framework (poiicy) for
such, that is not oniy in line with the requirements of Combridge International Examinations,

within our sister Global Public School, and the International Baccalaureate Organisoiion, but also
one that integrates with the overorcning aims and missions of the school.

—i—iirougi\ the Principoi and Progromme Cooroiinaior, GPS Brookes Kochi has oieveiopeoi an infernal
and endemic opproocii to Academic integrity articulated ’riirougn this poiicy. Within the ongoing
proiessionoi oie\/eioprneni of focui’ry, the programme coordinator, guides the impiemenioiion of
the poiicy within each subject to provioie a continuous and deveiopmen’roi opproocn.

GPS Brookes Kochi is responsiioie for the ioiiowing regording academic infegrity:

® Ensuring all students understand the meaning and importance of academic integrity.

® Ensuring students oniy prooiuce and submit work that is their own.

° Teociiing all students to understand examination pro’rocoi (whether external or internal).
° Teociiing, students the difference between collusion and collaboration.

° Ensuring all teachers, parents and students have access to, and are made aware of, the

Academic integrity Poiicy.

° Providing proiessionoi development opportunities that oieveiop an undersionoiing of academic
integrity as a formative and reflective process within the classroom.

® During admissions ensuring that all external candidates and parents are intfroduced to the GPS
Brookes Kochi Academic integrity poiicy and expectations. (piease refer to the GPS Brookes kochi
Admissions Poiicy)
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ACADEMIC INTEGRITY POLICY

THE COORDINATOR AND ADMINISTRATORS ARE EXPECTED TO:

Be conversant with the current reguiqiions and instructions as provided by the IBO that govern
the conduct of each examination session and the expectation of Formal Assessment procedures
where these oppiy in the programme.

Be conversant with the GPS Brookes Kochi Academic integrity poiicy and its impiemeniqiion

Jriirougii practice within the classroom setting in each programme.

Responsibiiiiy:

Inform staff, students and parents iiirougi'i various media what constitutes mqiprociice
and how it can be pre\/enied.

Suppori the IBO fuiiy in the prevention, detection and investigation of moiprqc’rice.

Undertake any additional responsibiiiiies required |oy the IBO should a candidate or staff

member be invesiigqied for moiprqc’rice.

As part of the wider iocuiiy, assist and lead where required, with the deveiopmeni and
impiemeniqiion of the Academic |niegriiy Poiicy, and training of relevant supportfing
procedures in each programme.

W hen required, investigate any suspecied breaches of the standard in an open and fair
way.

Act as a role model in all matters reiqiing to Academic integrity and its reiqiionsiiip to the
Approqci\es to Teociiing and Leorriirig across the Dipiomo Progromme.

Teacher Responsibilities

“Teachers are the main agents of academic integrity in the classroom and their role is as
important as that of the programme coordinators. They must therefore have the same level of
undersiomdirig of the expectations of the school's academic integrity poiicy and IB expectations.
Teachers should be aware that their conduct sets an important exqmpie to students.”

Teachers ot GPS BROOKES KOCHI must qciiveiy seek to educate and support the student in

the process of deveioping academic integrity ii’irougi’ioui their experience in the school.

Teachers and the Librarian are therefore responsiioie for the ioiiowing:

Ciqriiying the meaning of academic integrity.

Teociiirig within their subject what academic integrity is, its importance and the
supportfing skills required by students to avoid academic misconduct. (see below)

Promoiing and encouraging Grade level research, reference and citation agreements.

* Academic Integrity — International Baccalaureate. 2019. P 13
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ACADEMIC INTEGRITY POLICY

° Foci|i+o+ing the o|eve|oprnen’r of those skills within their own classroom, Jrnrougn formative
practice and assessment.

° Mode”ing good practice within their own work.

L] High|ign+ing and provio|ing exomp|es of academic misconduct (see be|ow) and how these
can be avoided.

° \)\/orking co||oboro+ive|y with the librarian and other teachers to ensure the academic

integrity standard is being followed Jrnroughou’r the school.

° Cgrei(tu assessing each piece of student work and being alert for any po’renJrio| cnonges.
° Providing formative feedback on skills deve|opmen+ Jrnrougnoui the |egrning process.

° Bringing any issues of suspecied academic misconduct to the attention of the Principg| and
or IB Dip|orno Progrgrnme Coordinator.

N.B. As an international school with a mobile student popu|o’rion, the Jregcning Foctu must not
assume that all students have been Jrnrougn an equivo|en’r process of unders’rgnding academic
integrity. Therefore, differentiated formative support for each individual student is essential in
o|e\/e|oping gooo| academic procﬁce.

Parents Responsibilities

Parents provide support by gi(i(irming and si’igring the GPS Brookes Kochi's academic integrity
o|icy with their children, encouraging ethical behaviour and monitoring students” work in the
ﬁome such as compufter use, homework and written assignments. Parents receive an electronic

copy of the Academic integrity Po|icy, which can be found in the Student and Parent Handbook.
During the admissions process parents are introduced to the academic requirements of GPS
Brookes Kochi, inc|uo|ing Academic inte rity both o|uring admissions interview and within the

Parent information for the programme. Please see the GPS Brookes Kochi Admission Po|icy)

anougnoui each school year, Worksnops are held to introduce parents to the need for academic

integrity and how Jrney can support their child within the process.

ACADEMIC MISCONDUCT

The IB organization defines academic misconduct as behaviour (whether deliberate or inadvertent)
that results in, or may result in, the candidate or any other candidate gaining an unfair odvonioge
in one or more components of assessment.

In this context Mo|proc’rice and Misconduct is not limited to the acts of |o|ggigrisrn (see below).
W hile the expectations on students are nign in the Dip|omo Progromme, it is recognised that the

skills related to academic integrity are deve opmen+o| and require guidonce, practice, feedback and
reflection to consolidate.
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ACADEMIC INTEGRITY POLICY

Defining Malpractice and Misconduct*

PLAGIARISM:
P|Ogi0rism is defined as the representation, irﬁen’riono”y or uninJrenJrionqny, of the ideas, words or

work of another person without proper, clear and e><|o|ici’r ocknow|edgmen+.

All candidates for the IB o|i|o|omo are expec’red to ocknow|eo|ge use of the work or ideas of another
person in any work (written, oral and/or artistic) Jrhey may submit for assessment loy using @
standard s+y|e of referencing.

COLLUSION:

The act of supporfing academic misconduct by another student, for exomp|e o||owing one’s work
to be copieo| or submitted for assessment by another.

MISCONDUCT:

During an IB examination includes Jrczlking unauthorized material info an examination room,
disrupﬁve behaviour and communicating with others during the examination. Communication
about the content of an examination 24 hours before or after the examination with others outside
their school community is also considered a breach to 1B regu|oﬁons.

DUPLICATION:

Defined as the presentation of the same work for different assessment components and/or Dip|omo
Progromme requirement

*Academic integrity in the Diploma Programme: Brochure: IBO
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ACADEMIC INTEGRITY POLICY

Developing Academic integrity in the Diploma Programme

"An education system can be considered effective if its recipients learn and deve|op the skills
needed to face life beyond the classroom. In order to serve the needs of universities and
ern|o|oyers, that |eorning must be subject to assessment.

Assessments can on|y be trusted and recognized by organizations if Jrney are a true and genuine
reflection of the persono| level of achievement of a siud;eni and are carried out |egiiimo+eigy, under

eguo| and cornporob|e conditions.”®

Assessments being an iniegro| outcome of any curriculum, every institution needs to ensure that
the |eorning process is not jeopardized by unauthentic assessments (Please see the GPS Brookes
Kochi Assessment Po|icy). GPS Brookes Kochi con’rinuous|y endeavours to prornoJre academic

integrity Jrnrougn the Progrornrne and advocate support by all members of the community.

During the admissions, parents and students are introduced to the rogramme and its
expectations. Tney also receive a copy of the academic integrity poﬁcy o|ong with other handouts.
The students undergo an orientation week prior fo start as guidonce to the expectations of the

programme. (P|eose see the GPS Brookes Kochi Admission Po|icy)

As the course progresses, Jrnrougn the Approoches to Teocning and Leorning students are
coniinuo”y exposed to the need to demonstrate academic integrity. These opportunities contain
both formative and summative expectations.

anougn the deve|opmeni of the Approocnes to Learning skills inherent in each Internal Assessment
(IA) within the Dip|orno Subjects students have the opportunity to practice and reinforce, the
requirements of the formal assessments during practice IA's and gain guidonce on the formal
requirements of the submitted [As during the droioring and review process. (Please see the GPS
Brookes Kochi Assessment Po|icy)

Piogiorisrn is often the main form of Mo|proc+ice that occurs within the deve|opmeni of Dipiomo

IA work.

The IB defines Piogiorism as.

.... the representation, in’reniiono”y or unWiHingiy, of the ideas, words or work of another person
without proper, clear and expiicii ocknowiedgmeni.

Often students "unWiHing|y" piogiorise Jrnrougn weak impiemenioiion of the reguired standards of

ocknowiedgemeni Jrhrougn rei(erencing and citation.

Dipiomo students, loeyond the guidonce Jrney are given within subjec’r class time, can seek support
and further ne||o from the Librarian and the Dip?omo Progrornme Coordinator in proof reoding

and unders’ronding the requirements of MLA rei(erencing and citation used within GPS Brookes
Kochi.

W here regu|o’rions allow for a submitted draft of an IA, students should take the opportunity
Fo”owing the feedback on that draft to correct any concerns raised regording occep’robie
appropriation, referencing and citation.

5 “Academic Integrity- International Baccalaureate.” 2019. P.5
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ACADEMIC INTEGRITY POLICY

Beyond the formal requirements of the IB subjects, students are expeched to opp|y the same
requirements in formative class work as formal assessment work. Throughout the Dip|omo

Programme, subjech teachers, Librarian and the Dip|omo Progromme Coordinator support students
in c?eve|oping sound academic skills.

GPS Brookes Kochi Academic integrity Po|icy, Page 10 of 17



ACADEMIC INTEGRITY POLICY

Authentication of Student Work for Final Submission to the IB

GPS Brookes Kochi follows the procedure outlines by the IB in Section A4.3 The authentication of

candidates” work, Diploma Programme Assessment Procedures, 2019.

Candidate presents the final version of their work
to the te er

ss s s

k to confirm authenticity
has been presented.

The work is identified as
authentic.

l

The work can be uploaded to
IBIS, authenticated and submitted
for assessment. If the school
is uploading on behalf of the
candidate, signed confirmation
of authenticity must have
previously been obtained from
the candidate.

l

Work is submitted to the IB

for assessment.
The candidate is

permitted by the school

to rework or complete
a new piece of work
(subject to individual

subject requirements) *

© © 0 0 00 000000000 0000000000000 0000000000000 000000000000 00000000000000000000000O0C0

*Please note that some assessment components can only be completed once and so, cannot be attempted
again. In these cases, non-submission of the assessment must be obeyed. Please see the relevant subject guide
for clarification.

Figure 1. Possible outcomes following submission of work®

46 Section A4.3 The authentication of candidates” work, Diploma Programme Assessment
Procedures, 2019
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ACADEMIC INTEGRITY POLICY

Examples of Academic Misconduct in the Diploma Programme

The International Baccalaureate Organization (IBO) describes misconduct as "behaviour that
results in, or may result in, the candidate or any other candidate gaining an unfair odvonJroge in
one or more assessment component.”’

Exomp|es of academic misconduct include, but are not limited to:

° P|Ogi0rism: the representation, inJrenJrionoHy or unWiHing|y, of the ideas, words or work of
another person without proper, clear and exp|ici+ ocknow|eo|gmenf The use of translated
moJrerio|s, unless indicated and 0cl<now|eo|geo|, is also considered p|ogiqrism.

° Collusion: supporting academic misconduct by another student, for exomp|e o||owing one's
work to be copied or submitted for assessment by another.

° Dup|ico+ion of work: the presentation of the same work for different assessment
components and/or Dip|omo Progromme requirements.

° Unfair odvanroge: any other behaviour that gains an unfair odvon’roge for a candidate or
that affects the results of another candidate (for exomp|e, Jroking unauthorized material into an
examination room, misconduct during an examination, Fo|sifying a CAS record).

° Exomp|es of misconduct during an IB examination include: Jroking unauthorized material
info an examination (whether the erugenJr uses it or not), behaviour that disruers the examination
or may distract other students and communicating with another student during the examination.

Submission of Student Work within GPS Brookes Kochi

Procedures - Reporting, recording and monitoring

All cases of suspected academic misconduct are, in the first instance, the domain of the subjec’r
teacher. The squed teacher should refer to the fo||owing scenarios for initial guidance. If the
subject teacher is confident from their professiono| jud?merﬁr that any suspeded misconduct is

unintentional, Jrhey should offer the student the possibi ity of re-submiHing upo|c1+eo| work.

The Principo| and the Dip|omo Progromme Coordinator should be informed that this has occurred

for consistent records to be maintained.

Should the suspeded misconduct appear intentional or outside of the guidonce, the subject
teacher must inform the Principo| and the Dip|omo Progrqmme Coordinator, the Academic Panel
will review any cases suspeded of intentional academic misconduct.

> 7 Academic integrity. International Baccalaureate Organisation. 2011
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ACADEMIC INTEGRITY POLICY

Academic Panel.

The Academic Panel will be established to examine suspeded intentional academic misconduct.
The Panel shall include the Princip0|, the Dip|omo Progromme CoordinoJror, Homeroom

(Advisory) teacher, and subject teacher.

Student rights

Students have the righ’r to advocate for themselves before sanctions are imp|emen+ed. However,
this rithr does not opp|y in the case of brin ing unauthorized material into an examination room.
In this case, a zero is immedio+e|y oworde&gond the student is referred to the Academic Panel for
further sanctions. The students are also entitled to proper guidonce and advice as well as
instruction and support. They also have the rigl’]Jr to be Jrc1uthr and supporJred in o|e\/e|opir1g their

research and citation skills Jrhrouglﬁou’r the droﬂing process and other formative assessments.

Consequences of Academic Misconduct

If o student is suspec’red to have engoged in cheo’ring, collusion or |ogiorism and breached the
school's standards of academic integrity the matter will be referrecf’ro the Principo| and or the
Dip|omo Progromme Coordinator. The student will be informed of the concerns of the teacher
and the matter will be invesﬁgcﬁed. The student has the rigl’]Jr to rep|y to the o||ego’rion and

discuss the matter with the Progromme Coordinator or the Principo|.

If it can be shown that inappropriate work has been submitted, the programme coordinator will
make a recommendation to the Principo| as to whether or not the case is one of academic
dishoneery, or of an academic im(ringemenf, both are cases of academic misconduct. In line with
the scenarios below the programme coordinator needs to determine if the difference between
these two possibihﬁes is one of intent. The Principo|, in consultation with the Progromme
Coordinator and Academic pcme|, will decide the outcome of the case.

If the investigation provio|es evidence beyond reasonable doubt that the student has infended to

cheat, collude or p|ogiorise then a mark of zero will be given for that work.

Any student found to be ocodemico“y dishonest will have their parents contacted and the breach
will be recorded in the student’s permanent file. If the work is a formal requirement of the
porﬁcu|or programme, the students work will be not be accepted. However, if time and the
regu|oﬁons of the individual subject permits before the sclﬁoof?s internal deadline for this work, the
student will be allowed one chance fo re-submit another piece of work in its p|oce. If there is
insufficient time for the student to produce new work, he or she will not receive a grode for that
assessment and will therefore risk not receiving a subject Grade, 1B Dip|omo Course Cerfificate or
the Dip|omo of the International Baccalaureate.

A second violation - in any subject - will result in the student receiving a O for the semester in
that subject and the consideration of the student’s removal from the relevant subject. In addition
the student may not receive credit fowards any other course currenﬂy being undertaken.

The Principo| may also consider further disciphnory action. If a student submits work to the 1B,

which is later recognised as having been produced dishonesﬂy, GPS Brookes Kochi will follow the
procedures as laid out in the regu?oﬁons of the IBO.
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ACADEMIC INTEGRITY POLICY

Repeofed OH:QHCQS may FQSUH' in expu|sion.

All Dip|omos students at GPS BROOKES KOCHI are subject to the regu|o’rions contained in the
official IBO documents entitled, Academic [ntegrity, 2019.

If work is oduo”y submitted to the IB and collusion, p|ogiqrism, or cheo’ring are detected, the IB
will be informed by the Progromme Coordinator, and he/she will launch an investigation to
collect evidence for a report fo the IB's Final Award Committee. This report will inc?ude
statements from the student, the teacher and the IB Coordinator. If the Committee decides that
mo|proc+ice has occurred, in the most extreme cases no mark will be given for the subject and
the Dip|omo may not be awarded. (Please see the Investigation flow chart)

GPS Brookes School will reﬂoed and work with the IBO in up|’10|o|ing their po|icy on Academic

integrity, which can be read in its entirety on request.
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ACADEMIC INTEGRITY POLICY

Possible student academic misconduct is
reported to/identified by the IB.

Investigation is initiated;
work of candidate is checked.

Is there enough
evidence to justify
aninvestigation?

\ y
Yes No
A \
School is informed regarding the case
and required to collect statements End of process
from all parties involved.

Collected information/evidence is

presented to the IB panel for a decision.

Decision communicated to the head of

school and the programme coordinator.

End of process

Figure 2 Investigation Flow chart®

8«Academic Integrity — International Baccalaureate”, 2019. P.31
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ACADEMIC INTEGRITY POLICY

Scenarios

The fo||owing scenarios are based on the possib|e outcomes as illustrated earlier in Figure 1.

Scenario One

A student submits work with no sign of academic misconduct. In this case the student's work will

be ma rked OCCOFdiﬂg|y.

Scenario Two

A student submits work with the intent to commit academic misconduct. In this case the students
work will be marked as ocl’ﬂeving a zero. Exomp|es of intent to commit academic misconduct may
include but are not limited to: Toking notes into an examination, submiﬁing the work of another
student or tutor as en+ire|y their own work or submiHing work from online essay banks.

Scenario Three

In the event that students submit work in which Jrhey uninJren’rionoHy commit academic misconduct,
Jrhey will be given the opportunity to resubmit the same task with corrections to their citations and
references. If Jrhey do, the student's work will be marked occording|y. Exomp|es of unintentional
academic misconduct include but are not limited to: weak citation, porophrosing ex+ensive|y from
sources that are cited, and inconsistent MLA formal presentation.

Scenario Four
In the event that students submit work in which Jrhey uninJren’rionoHy commit academic misconduct,

Jrhey will be given the opportunity to submit a new task to rep|o1ce the origino| task. If Jrhey do, their
work will be marked occording|y.

Scenario Five

In cases that do not fit the scenarios above or in the event that scenario two is cho”enged by the
student, the academic pome| will be summoned fo review the case and make a final determination.

NB The above scenarios are provided for guidonce on|y,~ each case of suspec’red misconduct is
reviewed ino|ivio|uo||y.

Sharing Policies with the community

All GPS Brookes academic |oo|icies are shared with po+en’ri0| students during the initial opp|ico+ion

and options inferviews. Policies are also available on the GPS Brookes Kochi website.

Policy review

The academic integrity po|icy is reviewed onnua”y, |oy the administration and Foctu team. Review
takes |o|oce in August each year. Fo||owing review draft versions are shared with the parent
community for Feegbock and comments prior fo full pub|ic0+ion of any chonges.
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Established: March 2019.
Reviewed: May 2019 Ju|y 2019 October 2019

Planned imp|emen’roﬁon: November 2019

Po|icy review date Auguer 2020 and then onnuo”y.
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